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Privacy Statement 
The Department of Education (DoE) is collecting this medical information in order to address the medical needs of students during school hours as well 
as during school excursions, school camps, sports and other school activities. DoE will not use this information to make a decision about a prospective 
student’s eligibility for enrolment. The information will only be used by authorised employees of the department and DoE will only record, use and 
disclose the medical information in accordance with the confidentiality provisions at Section 426 of the Education (General Provisions) Act 2006. 

Parent consent to administer medication at school

 

 

Child Protection Act 1999



Family Law Act 1975 







Education (General Provisions) Act 
2006 (Qld)

Education (General Provisions) Act 2006
(Qld)



West End State School Enrolment Agreement

At West End State School, we believe that education is a shared journey where students, staff and families work 
together to create a learning environment that is both nurturing and aspirational.

Through our commitment to Excellence in Teaching and Learning, we support and challenge every child to reach 
their potential. By fostering Belonging, Engagement, and Well-being, we create a safe and supportive space 
where students feel loved, valued, and connected, and through Culture and Community Partnerships, we 
strengthen relationships that enrich learning and build a strong foundation for lifelong success.
Together, we can bring the magic to learning and life, ensuring that every child thrives in a community that cares 
deeply and upholds high standards.

School Vision Empower generation to positiv impact world.

School Mission

School Values I embrace challenge by proactively setting difficult tasks and goals, continually
pushing my learning edge, and relentlessly pursuing personal or collective growth
through ambitious pursuits.
I demonstrate compassion by understanding, empathising, and showing kindness
towards others, especially during difficult times, committing to supporting and
nurturing their well-being.
I cultivate creativity by consistently generating fresh ideas, innovative solutions, and
unique expressions through imagination, breaking away from conventional concepts
to produce novel ideas.
I embody confidence by believing in my abilities, qualities, and judgement, cultivating
self-worth and a positive mindset to confront challenges, embrace risks, and pursue
goals with steadfast determination.
I foster community by actively engaging with individuals who share common interests,
values, or goals, promoting cooperation, fostering mutual respect, and cultivating a
strong sense of belonging within our diverse social or cultural context.

School Expectations Ready: I am ready when I am open and receptive to learning, and take responsibility
for helping to create a positive learning environment.
Kind: I prioritise being kind by caring for myself, others and the environment.
Safe: I prioritise the wellbeing of myself and others by practising safe actions both in
person and online.



 

This enrolment agreement outlines the responsibilities of students, parents1, and school staff in supporting the 
education of students enrolled at West End State School. 
The Student Code of Conduct outlines our expectations for behaviour, providing a framework that supports the 
West End State School community in fostering a positive, respectful, and productive learning environment. It 
ensures that all members of our school community - students, staff, and families understand, and uphold clear, 
consistent expectations.  

By promoting a shared commitment to these standards, the Student Code of Conduct empowers everyone to 
contribute to a safe, supportive educational experience. It ensures that each individual understands their role and 
responsibilities in nurturing our students to thrive, fostering a school community built on strong sense of belonging 
and respect, inclusion, and positive engagement. 

It is expected that every student will: 
1. Show pride in themselves, their class, and their school by following the school’s "Student Code of 

Conduct" and embrace the expectations of being "Ready, Kind, and Safe" by displaying self-discipline, 
responsibility and a strong work ethic, while collaborating with teachers and staff to foster a positive and 
safe learning environment. 

2. Promote a safe and welcoming environment where everyone feels they belong by prioritising the health, 
safety and well-being of the school community, rejecting bullying, harassment, intimidation and 
discrimination, nurturing a culture of love, joy, responsibility and respect. 

3. Take ownership of their personal growth and learning by setting goals, participating fully, staying 
focused, seeking feedback and reflecting on their progress in order to improve and succeed. 

4. Demonstrate resilience and a growth mindset by embracing challenges, learning from mistakes, and 
persevering, even when things are difficult. 

5. Always do their best and support their classmates by sharing ideas, encouraging progress, and 
contributing to a helpful and positive environment for everyone to learn and grow. 

6. Take responsibility for their actions by admitting mistakes, apologising when necessary, and working 
with staff and fellow students to resolve conflicts. 

7. Express themselves effectively and respectfully by communicating their ideas clearly in writing, 
speaking, and through digital tools, ensuring others can easily understand their thoughts and ideas. 

It is expected that every parent1 will: 
1. Demonstrate commitment to the school’s core beliefs, values and expectations by modelling 

respectful behaviour and adhering to all policies, procedures, and rules to foster a safe, inclusive, and 
productive learning environment. 

2. Create a safe and inclusive environment by prioritising the health, safety, and well-being of all members 
of the school community, rejecting bullying, harassment, intimidation, and discrimination, and nurturing a 
culture of love, joy, and responsibility. 

3. Respect all members of the school community by treating staff, students, and families with kindness 
and courtesy, while consistently following the direction of school staff to foster psychological safety, trust, 
and a strong sense of belonging. 

4. Act with integrity by refraining from inappropriate, offensive, or derogatory communication, both in person 
and on social media or group chats. 

5. Engage in calm, respectful, and solution-focused communication by following the school’s 
“Communications and Complaints Procedure and Guidelines” to resolve concerns constructively, 
approach conflicts with respect, and ensure fair and constructive resolutions that strengthen relationships. 

6. Reinforce the school’s expectations at home by promoting self-discipline, responsibility, and a strong 
work ethic, while supporting the "Student Code of Conduct" and collaborating with all staff to foster a 
positive and safe learning environment. 

7. Partner with the school to help your child achieve their potential by actively supporting their academic, 
sporting, artistic, and character development through open communication, participation in school events, 
and reinforcement of shared values and high expectations. 

8. Prioritise your child’s education by ensuring daily attendance, punctuality, and timely pick-up, and notify 
the school promptly of any absences with a valid reason, such as illness. 



 

9. Maintain open and respectful communication by informing the school of any issues affecting your 
child’s learning, keeping contact and medical information updated, actively participating in meetings and 
school events, and engaging in online discussions that reflect the school’s values, ensuring respectful and 
constructive interactions. 

10. Support a positive school culture by fostering respect, reinforcing shared values, and promoting a sense 
of belonging, while guiding your child to develop problem-solving skills, personal responsibility, and 
resilience to navigate challenges with confidence and respect. 

It is expected that all staff members will: 
1. Understand each child individually - recognise their strengths, challenges, interests, and backgrounds to 

provide tailored support that meets their academic, social and emotional needs. 

2. Design and deliver purposeful, engaging learning experiences that ignite curiosity, promote critical and 
creative thinking, and provide appropriate challenge to foster growth and success. 

3. Utilise evidence-based practices and data-driven insights to refine teaching strategies, monitor progress, 
and make informed decisions that maximise learning outcomes for all students. 

4. Set and uphold clear, consistent expectations for behaviour, engagement and effort, creating a structured, 
respectful, and inclusive learning environment where all learners feel safe and motivated to succeed. 

5. Cultivate a culture of belonging by building strong, positive relationships with all students, creating an 
atmosphere where every student feels respected, connected, and empowered to take risks in their learning. 

6. Celebrate pride and belonging within the school community by nurturing connections, recognising 
contributions, and celebrating achievements to create a positive and inclusive school culture. 

7. Identify and eliminate barriers to learning - ensure all students, regardless of background or ability, have 
access to the resources and encouragement needed to achieve their potential. 

8. Build strong, respectful partnerships with parents, and the wider community to enhance student 
engagement, well-being and academic success through open dialogue and shared responsibility. 

9. Create a safe, supportive learning environment where every student feels valued, supported, and 
encouraged to grow academically, emotionally and socially, whilst cultivating strong character and the 
skills necessary to positively impact the world. 

10. Ensure transparent communication with parents - address concerns promptly regarding students’ 
attendance, behaviour and academic progress in accordance with school policies, guidelines and 
procedures. 

By enrolling at West End State School, students, parents, and all staff members commit to fulfilling their respective 
responsibilities, working collaboratively to create a positive, powerful learning environment that supports a 
successful educational experience for everyone in the school community.  

Acknowledgment of School Documents 

Hard copy documents provided: 
 

Documents available in hardcopy or online: 
 Student Code of Conduct 
 Student Dress Code  
 Parent and Community Code of Conduct 
 Homework Policy 
 School Charges and Voluntary Contributions 
 Advice for State Schools on Acceptable Use of ICT Facilities and Devices 
 Absences 
 School Excursions 
 Communication and Complains Procedure and Guidelines 
 Religious Instruction Policy 
 Obtaining and Managing Student and Individual Consent 

 



 

I acknowledge that: 

 I have read and understood the responsibilities of students, parents, and school staff as outlined above. 

 Information regarding the school’s current rules, policies, programs, and services has been provided and 
explained to me. 

 

 

Student Signature:  Parent Signature:  On behalf of West End State School 

 

……………………………… …………………………………………… …………………………………………………… 

 

Date: ……………………… 

 

 

 

 
1 The term ‘parent’ refers to parents, carers, guardians and people who exercise parental responsibility for a child.   



RELIGIOUS INSTRUCTION OPTIONS 

Baha’i Religious Education 
Classes are based on the teachings of Baha’u’llah, the founder of the Baha’i Faith. In Baha’i classes, the development of spiritual attributes 
or virtues common to all the world’s major religions are explored. In addition Baha’i Religious Education Classes attempt to develop within 
the students the knowledge, skills, understandings and attitudes required to be world citizens and to embrace the equality of all peoples, 
regardless of race, religion, nation, class or gender. Students participating in the classes explore ways in which they may be able to 
contribute to society and serve humanity. 

 
Buddhism 
BESS (Buddhist Education Services for Schools) is a voluntary organization committed to providing Buddhism Education primarily in 
government schools under the legal provisions for religious instructions. BESS includes members of all three Buddhism streams 
(Theravada, Mahayana and Vajrayana) from a variety of local Buddhism Centres including: Amitabha Buddhist Association, Chenrezig 
Institute, Chung Tian Temple, Linh Son Temple, Pure Land Learning College, Queensland Buddhist Vihara, Rangton Buddhist Centre, Sri 
Lanka Buddhist Monastery, Tzu Chi Foundation, etc. 
The curriculum consists of modules on the life of the Buddha and his basic teachings: ethics, tolerance, metta (loving-kindness), 
mindfulness, precepts, the Four Noble Truth, the Noble Eightfold Path and the Thirty-Seven Practices Leading to Enlightenment. Simple 
meditation instructions at a level suitable for children will also be given. The purpose of the program is to teach universal values that the 
Buddha taught to enhance children's ability to better relate to themselves and others by enhancing children's qualities such as self-
discipline, concentration, generosity, honesty, patience, compassion and self-understanding 

 
Orthodox/ Greek Orthodox 
The purpose of or Greek Orthodox religious education classes is to teach the children what the Church believes about Jesus Christ, His 
mother Mary and the Saints. We also teach them about what we see and do during the liturgy (Church services). 

 
Protestant Religious Education 
In our class each week, we learn about God and the Bible through fun activities, discussions, music and games. We use the “Connect” 
Religious Education curriculum designed for Australian and New Zealand schools, with each child having their own activity workbook. All 
teachers are experienced in religious education and engaging with children, and are members of local church congregations. 

 
Roman Catholic 
The Missionaries of Charity (sisters of Mother Theresa) teach the Catholic Religion, with lessons largely based on Scripture. 
Children wishing to be prepared for the sacraments of Reconciliation, First Communion and Confirmation, 
attend Sunday School after the 10am Mass at St Francis of Assisi Church, West End, during school terms. Interested parents should 
contact us by phone 32524441 early in the school year. 

 
Hinduism 
The Hindu program is the ‘Essentials of Hinduism’ program authorised by the Ramakrishnavedanta Centre of Qld - Brisbane, 

 
Islam 
The Islamic faith program is authorised by the Islamic Society of West End. Islam is a complete way of life. Islam is all about three 
things. Believing all the power ultimately belongs to most Supreme, Allah (GOD), the most just, and the most kind and most gracious 
and He's in charge of all the worldly affairs and all the time [Tawheed, Oneness to Allah]. Islam teaches us to enjoy what is good and 
forbid what's evil [Halal and Haram]. Lastly, Islam teaches us the unity and that the doors of mercy and forgiveness of God is always 
open for everyone at any time. During the classes, children will be taught three main subjects from the teachings of Muhammad: The six 
pillars of Eman (Believes, Faith),The five main pillars of Islam and The equality of men and women (the Adam and Eve story). 
 
No Religion 
Students can participate in an independent reading session under the supervision of a teacher. For this program, children are able to 
bring and read books independently from school or home at their own ability and interest level. 

 
**You can request that your child attend a religion of your choice for the year. If you wish to cease attendance at the religion during 
the year, then you will need to inform the office in writing and your child will then attend the non-religion class for the remainder of 
the year. 



Introduction to the State School Consent Form (attached) for West End State School
This letter is to inform you about how we will use your child’s personal information and student 
materials. It outlines: 

what information we record
how we will use student materials created during your child’s enrolment.

Examples of personal information which may be used and disclosed (subject to consent) include part 
of a person’s name, image/photograph, voice/video recording or year level.  
Your child’s student materials: 

are created by your child whether as an individual or part of a team
may identify each person who contributed to the creation
may represent Indigenous knowledge or culture.

Purpose of the consent 
It is the school’s usual practice to take photographs or record images of students and occasionally to 
publish limited personal information and student materials for the purpose of celebrating student 
achievement and promoting the school and more broadly celebrating Queensland education.  

To achieve this, the school may use newsletters, its website, traditional media, social media or other 
new media as listed in the ‘Media Sources’ section below.  

The State School Consent Form may, at your discretion, provide consent for personal information 
and a licence for the student materials to be published online or in other public forums. It also allows 
your child’s personal information and student materials to be presented in part or alongside other 
students’ achievements.  

The school needs to receive consent in writing before it uses or discloses your child’s personal 
information or student materials in a public forum. The attached form is a record of the consent 
provided.  

It should be noted that in some instances the school may be required by the Education (General 
Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or 
materials without consent (e.g. assessment of student materials does not require further consent). 

Voluntary 
There will not be any negative repercussions for not completing the State School Consent Form or 
for giving limited consent. All students will continue to receive their education regardless of whether 
consent is given or not.  

Consent may be limited or withdrawn 
Consent may be limited or withdrawn at any time by you. 



If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The 
school will confirm the receipt of your request via email if you provide an email address. 

If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent 
until the limit is clarified to the school’s satisfaction.

Due to the nature of the internet and social media (which distributes and copies information), it may 
not be possible for all copies of information (including images of student materials) once published 
by consent, to be deleted or restricted from use.

The school may take down content that is under its direct control, however, published information 
and materials cannot be deleted and the school is under no obligation to communicate changes to 
consent with other entities/ third parties.   

Media sources used 

Following is a list of online and social media websites and traditional media sources where the 
school may publish your child’s personal information or student materials subject to your consent. 

School website

Facebook:
YouTube:
Instagram:
Twitter:
Other:
Local newspaper
School newsletter
Traditional and online media, printed materials, digital platforms’ promotional materials,
presentations and displays.

The State School Consent Form does not extend to P&C run social media accounts or activities, or
external organisations. 

Duration
The consent applies for the period of enrolment or another period as stated in the State School 
Consent Form, or until you decide to limit or withdraw your consent.  
During the school year there may be circumstances where the school or Department of Education 
may seek additional consent.  

Who to contact 
To return a consent, express a limited consent or withdraw consent please contact the schools
administ tion office on 07 3010 8222 or admin@westendss.eq.edu.au.
The administration office should be contacted if you have any questions regarding consent. 

Please retain this letter for your records and return the signed consent form. 

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at http://ppr.qed.qld.gov.au/ to ensure 
you have the most current version of this document.  



State School Consent Form

IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES
Parent/carer to complete
Mature/independent students may complete on their own behalf (if under 18 a witness is required).

(a) Full name of individual: ..........................................................................................................................

(b) Date of birth: ........................................................

(c) Name of school: …………………………………………………………………..

(d) Name to be used in association with the person’s personal information and materials* (please select):

Full Name First Name  No Name Other Name ............................................................
*Please note, if no selection is made, only the Individual’s first name will be used by the school. However, the school may choose not to
use a student’s name at its discretion.

PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM
(a) Personal information that may identify the person in section 1:

Name (as indicated in section 1)  Image/photograph School name
Recording (voices and/or video) Year level

(b) Materials created by the person in section 1:
Sound recording Artistic work Written work Video or image
Software Music score Dramatic work

APPROVED PURPOSE 
If consent is given in section 6 of the form: 

The personal information and materials (as detailed in section 2) may be recorded, used and/or disclosed
(published) by the school, the Department of Education (DoE) and the Queensland Government for the
following purposes:
- Any activities engaged in during the ordinary course of the provision of education (including assessment),

or other purposes associated with the operation and management of the school or DoE including to publicly
celebrate success, advertising, public relations, marketing, promotional materials, presentations,
competitions and displays.

- Promoting the success of the person in section 1, including their academic, sporting or cultural
achievements.

- Any other activities identified in section 4(b) below.
The personal information and materials (as detailed in section 2) may be disclosed (published) for the above
purposes in the following:
- the school’s newsletter and/or website;
- social media accounts, other internet sites, traditional media and other sources identified in the ‘Media

Sources’ section of the explanatory letter (attached);
- year books/annuals;
- promotional/advertising materials; and
- presentations and displays.

TIMEFRAME FOR CONSENT 
School representative to complete. 

Timeframe of consent: duration of enrolment.
Further identified activities not listed in the form and letter for the above timeframe:

LIMITATION OF CONSENT
The Individual and/or parent wishes to limit consent in the following way:



CONSENT AND AGREEMENT  
CONSENTER – I am (tick the applicable box):
parent/carer of the identified person in section 1
the identified person in section 1 (if a mature/independent student or employee including volunteers)
recognised representative for the Indigenous knowledge or culture expressed by the materials

I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions about it and 
any questions that I have asked have been answered to my satisfaction.  By signing below, I consent to the school 
recording, using and/or disclosing (publishing) the personal information and materials identified in section 2 for the 
purposes detailed in section 3.
By signing below, I also agree that this State School Consent form is binding. For the benefit of having the materials 
(detailed in section 2) promoted as DoE may determine, I grant a licence for such materials for this purpose. I 
acknowledge I remain responsible to promptly notify the school of any third party intellectual property incorporated into 
the licensed materials. I accept that attribution of the identified person in section 1 as an author or performer of the 
licensed materials may not occur. I accept that the materials licensed may be blended with other materials and the 
licensed materials may not be reproduced in their entirety.

Print name of student ............................................................................................................................
Print name of consenter...........................................................................................................................
Signature or mark of consenter................................................................................................................
Date ...................................................
Signature or mark of student (if applicable)..............................................................................................
Date ...................................................

SPECIAL CIRCUMSTANCES
If the form is required to be read out (whether in English or in an alternative language or dialect) to a parent/carer or 
Individual student; or when the consenter is an independent student and under 18 the section below must be 
completed.

WITNESS – for consent from an independent student or where the explanatory letter and State
School Consent Form were read

I have witnessed the signature of an independent student, or the accurate reading of the explanatory letter and the State School 
Consent Form was completed in accordance with the instruction of the potential consenter. The individual has had the 
opportunity to ask questions. I confirm that the individual has given consent freely and I understand the person understood the 
implications. 

Print name of witness .........................................................................................................................................

Signature of witness ............................................................................................................................................

Date ..........................................................

Statement by the person taking consent – when it is read
I have accurately read out the explanatory letter and State School Consent Form to the potential consenter, and to the best of my 
ability made sure that the person understands that the following will be done:
1. the identified materials will be used in accordance with the State School Consent Form
2. reference to the identified person will be in the manner consented
3. in accordance with procedures DoE will cease using the identified materials from the date DoE receives a written withdrawal of
consent.
I confirm that the person was given an opportunity to ask questions about the explanatory letter and State School Consent Form, 
and all the questions asked by the consenter have been answered correctly and to the best of my ability. I confirm that the 
individual has not been coerced into giving consent, and the consent has been given freely and voluntarily.
A copy of the explanatory letter has been provided to the consenter.

Print name and role of person taking the consent ..............................................................................................

Signature of person taking the consent .............................................................................................................

Date ..........................................................
Privacy Notice
The Department of Education (DoE) is collecting your personal information on this form in order to obtain consent for the use and disclosure of the 
student’s personal information. The information will be used and disclosed by authorised school employees for the purposes outlined on the form. 
Student personal information collected on this form may also be used or disclosed to third parties where authorised or required by law. This 
information will be stored securely. If you wish to access or correct any of the personal student information on this form or discuss how it has been 
dealt with, please contact your student’s school in the first instance.







 

https://westendss.eq.edu.au/enrolments/booklists


Privacy Statement 

The Department of Education collects the information you complete on the Participation Agreement Form in order to 
administer the Student Resource Scheme (SRS). The information will only be accessed by school employees administering 
the SRS. However, if required, some of this information may be shared with departmental employees for the purpose of 
debt recovery. Your information will not be given to any other person or agency unless you have given permission or the 
Department of Education is authorised or required by law to make the disclosure.

Student Resource Scheme ‐ Participation Agreement Form 

The Student Resource Scheme  

The Student Resource Scheme (SRS) is a user‐charging scheme operated by schools to provide parents with a mechanism 
to access individual student resources that are not funded by the government.   

Government funding for schools does not extend to individual student resources and equipment for their personal use or 
consumption.  Supply of these items, such as textbooks and personal laptops/iPads, is the responsibility of the parent. 

The objective of  the  scheme  is  to provide parents  a  convenient  and  cost‐effective  alternative  to  individual  supply of 
resources for their students.  Participation in the SRS is optional, and no obligation is placed on a parent to participate.  

Terms and conditions for participating  in the scheme are provided on the reverse side of the form.  Information  is also 
provided on the Textbook and Resource Allowance (TRA) where applicable. 

This Participation Agreement Form applies for the duration of a student’s enrolment at the school, however parents who 
are participating  in the scheme can choose to opt out  from the SRS  in  future years by completing a new Participation 
Agreement Form. Any new Participation Agreement Form submitted annually and received by the school will supersede 
the previous form lodged. 

Parents pay the annual participation fee  in accordance with the selected payment arrangement.    If a student  joins the 
school mid‐year, a pro‐rata participation fee may apply.   

Parents not participating in the scheme must provide their student with all items that would otherwise be provided by the 
scheme as detailed  in  the  information provided by  the school.   Parents can choose  to  join  the SRS  in  future years by 
completing a new Participation Agreement Form.   

To assist schools in managing and administering the scheme, parents are requested to complete the Participation section 
of this form and return it to the school.   

If parents have not completed and returned the form before the due date indicated by the school in the SRS Annual Parent 
Information documents, the school will take the view that the parent does not wish to participate.  

Payment 

On agreeing to participate in the SRS, a parent agrees to pay the participation fee as advised and invoiced by the school. 
For families experiencing financial hardship, please contact the school as soon as possible to discuss options available. 

Participation 

☐ YES   I wish to participate in the Student Resource Scheme. I have read and understand the Terms and Conditions of
the scheme (see reverse) and agree to abide by them and to pay the annual participation fee in accordance with 
the selected payment arrangement. I understand that I can opt out of participation in the SRS in any year by 
completing a new Participation Agreement Form.  

☐ NO   I have  read  the  terms and conditions and  I do not wish  to participate  in  the Student Resource Scheme.  I
understand I must provide my child with all items that would otherwise be provided by the SRS as detailed in 
the  information  provided  by  the  school.  I understand  that  I  can  choose  to  join  the  SRS  in  future  years  by 
completing a new Participation Agreement Form. 

School Name 

Form Return Date 

Student Name 

Year Level  

Parent Name 

Parent Signature  

Date 

West End State School



Uncontrolled copy. Refer to Department of Education Policy and Procedure Register            

http://ppr.qed.qld.gov.au to ensure you have the most current version of this document. 

Terms and Conditions 
Definition 

1. Reference  to a “parent”  is  in accordance with  the definition  in  the 
Education  (General  Provisions)  Act  2006  and  refers  equally  to  an 
independent student. 

Purpose of the SRS 

2. In  accordance  with  the  Act,  the  cost  of  providing  instruction, 
administration and facilities for the education of students enrolled at 
state schools who are Australian citizens or permanent residents, or 
children of Australian citizens or permanent residents, is met by the 
State. 

3. Parents  are directly  responsible  for providing  textbooks  and other 
personal resources for their children while attending school.

4. The SRS enables a parent to enter into an agreement with the school
to  provide  the  resources  as  advised  by  the  school  for  a  specified 
annual participation fee.

Participation in the SRS 

5. Participation  in  the  SRS  is  optional  and  parents  are  under  no 
obligation to participate. 

6. The school will provide parents with a list of resources supplied by the 
SRS to enable parents to assess the cost effectiveness of participation. 

7. Parents indicate whether or not they wish to participate in the SRS by 
completing this Participation Agreement Form. 

8. Parents must complete and sign  the Participation Agreement Form
and return it to the school by the advertised date.

9. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

10. Parents  are  given  the  option  annually  to  choose  whether  to 
participate in the SRS or not by completing this form. 

11. Where a parent signs up to participate in the SRS they are agreeing to 
pay the annual participation fee for the items provided by the SRS.

12. Payment  of  the  participation  fee  implies  acceptance  of  the  SRS 
including the Terms and Conditions irrespective of whether or not the 
signed form has been returned.

13. Where  a  student  starts  at  the  school  during  the  school  year,  the 
parent  may  be  entitled  to  pay  a  pro‐rata  participation  fee  to 
participate based on a 40‐week school year.

14. Where a participation  fee has been paid and a  student  leaves  the
school during  the year,  the  school must determine  if  the parent  is
eligible for a pro‐rata refund. This will also take into account any pro‐
rata of the Textbook and Resource Allowance (TRA) (see Additional
Information regarding TRA eligibility) and any outstanding SRS debts
(including any debts  from damaged or non‐returned  items). Where 
the cost of outstanding debts is higher than the calculated refund, the
parent is liable to pay this balance of funds.

Non‐Participation in the SRS 

15. Parents who choose not to participate in the SRS are responsible for
providing  their  student  with  all  items  that  would  otherwise  be 
provided  by  the  SRS  to  enable  their  student  to  engage  with  the 
curriculum. 

16. The  school  will  provide  non‐participating  parents  with  a  list  of 
resources the parents are required to supply for their child. 

17. All  items  included  in  the  SRS  must  be  able  to  be  independently 
sourced,  purchased  and  supplied  by  parents  who  choose  not  to 
participate in the SRS.

18. As  the SRS operates  for  the benefit of participating parents and  is
funded  from participation  fees, SRS  resources will not be  issued  to
students whose parents choose not to participate in the SRS.

The Resources  

19. SRS funds received by the school will only be expended on student
resources outlined  in the school’s SRS and will not be expended on
other items or used to raise funds for other purposes.

20. In return for payment of the participation fee, the SRS will provide the 
participating  student with  the  entire package of  resources  for  the 
specified  participation  fee.  It  is  not  available  in  parts  unless
specifically provided for by the school in the fee structure.

21. The resources, as determined and advised by the school may be:

 retained by the student and used at their discretion; or

 used/consumed by the student in the classroom; or

 hired to the student for their personal use for a specified period
of time. 

22. All SRS resources hired to a student for their temporary use remain 
the property of the school. The resources must be returned by the 
agreed date or if the student leaves the school. 

23. Parents  are  responsible  for  ensuring  that  any  hired  SRS  resources 
provided for their child’s temporary use are kept in good condition.

24. The school administration office must be notified immediately of the 
loss or damage to any hired item. 

25. Where a hired item is lost, not returned, or damaged, parents will be
responsible for payment to the school of the value of the item or its
repair.

26. The  replacement cost of any  resource may be up  to  the maximum
value (subject to depreciation where appropriate) of the acquisition 
cost to the school. 

27. Parents  may  be  responsible  for  supplying  their  child  with  other 
resources not specified in the SRS as advised by the school.

Payment Arrangements 

28. Payment of  the participation  fee may be made  in whole, as per a
nominated payment plan, or  for another amount as approved by a
Principal.

29. Payment of the participation fee must be made as per the payment 
methods nominated by the school.

30. Any  concessions  relating  to  the  participation  fee  will  be  at  the 
discretion of the Principal.

Debt Management 

31. Payment  of  the  participation  fee  is  a  requirement  for  continued
participation in the SRS.

32. Non‐payment of the participation fee by designated payment date(s) 
may  result  in  debt  recovery  action  in  accordance  with
the Department’s  Debt  Management 
Procedure http://ppr.qed.qld.gov.au/corp/finance/accounts/Pages/
Debt-Management.aspx.

Parents’ Experiencing Financial Hardship 

33. Parents  experiencing  financial  hardship  who  are  currently
participating  in or wish to participate  in the SRS should contact the
school to discuss options. 

34. Principals  may  vary  payment  options,  negotiate  alternative 
arrangements  and/or waive  all or part of  the participation  fee  for 
parents experiencing financial hardship.

35. The onus of proof of financial hardship is on the parent.

36. The school may require annual proof of continuing financial hardship. 

37. All discussions will be held in the strictest confidence.

Additional Information 
Textbook and Resource Allowance (TRA) 

• The Queensland Government provides financial assistance to 
parents of students in Years 7 to 12, to offset the costs of textbooks
and other resources. Assistance is provided in the form of a TRA 
which is paid through  the  school.  Refer  to  the  department’s 
website  for  current TRA  rates  https://education.qld.gov.au/
about‐us/budgets‐funding‐grants/grants/parents‐and‐students/
textbook‐resource‐allowance.

• The TRA is used to offset the fees associated with participation in the
SRS.

• Parents not participating in the SRS will receive the TRA directly from 
the school.

• Parents not participating in the SRS should contact the school 
directly if they do not automatically receive the payment. 

https://ppr.qed.qld.gov.au/corp/finance/accounts/Pages/Debt-Management.aspx
https://education.qld.gov.au/about-us/budgets-funding-grants/grants/parents-and-students/textbook-resource-allowance
https://ppr.qed.qld.gov.au/
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